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Logging in to CCB 
Go to AutumnRidgeChurch.org 
In the homepage menu find the CCB entry:  

 
 
Fill in your Username and Password in CCB: 

 

Change Your Profile and Password 
In the upper right corner click on My Profile 

 
 
Click on Edit Profile in the upper right corner 

 
 

Click on Login/Password 
Type in a new (if desired) Login (username) and 
Password. The Login and Password are not case 
sensitive. You do have the option of letting CCB chose a 
Login and Password for you. 
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Start filling in information in each of the tabs Basic, Address, Serving, etc. 

 
 
Whenever you see red text (as in More name fields… above) you can click on it and enter in as much 
(or little) information as you wish. 
 
NOTE: At the bottom of each page you have the option of saving the information you’ve entered on 
that page. If you choose to do this, simply click on the Edit Profile tab in the upper right corner (see 
page above) and click on the next tab over (if you were in Address, click on Serving, etc.) in the green 
bar and continue. 
 

Privacy Settings 
When you get to the Privacy tab, please pay particular attention to the text at the top of the screen: 

 
Only you can decide how much about yourself you are willing to share. 



AUTUMN RIDGE CHURCH 

Page 3 of 4 

E-mail and Privacy 
Only people who are in a group with you can send you an e-mail. Your e-mail address is never shared 
with anyone but church staff. If you routinely give your work e-mail address out, please be advised 
that you may, on occasion, receive e-mail messages from Autumn Ridge Church staff or other people 
in your groups. If you don’t wish to receive these messages at your place of work, please consider 
putting a different e-mail address into CCB. 

The Convenience of Updating Your Own Profile 
One of the exciting things about CCB is you no longer need to call the church when you have a 
change in your personal information (although you are certainly welcome to call the church). If you 
get a new cell phone, if your e-mail address changes, if you move, if you get married or have a child, all 
of those updates can be taken care of by you – at your convenience. 
 
We would ask, to help us serve you better, that you please keep your profile current. 

 

Creating a Picture Directory 
One of the fun things you can do in CCB is create picture directories of the groups to which you 
belong. 
From the home page, click on the group (on the right side of the screen under My Groups) for which 
you’d like a directory.  

 
 
Click on Group Participants in the upper right corner of the screen and then Print a picture 
directory (under the Reports heading on the right side of the screen). 
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You will now 
need to make a 
number of 
decisions. Feel 
free to play 
around with the 
various settings 
until you are 
happy with the 
results. 
 
Once you are 
happy with the 
results, you may 
print out the 
directory by 
clicking on the 
print button 
from your 
browser. 


